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Job Description:

Job Opening

Management Specialist (Provisional Appointment)
08/11/2026

Immediate provisional appointment for a Management Specialist available
with the Burlington County Board of Social Services. A Bachelor’s Degree
plus two (2) years of relevant experience in administrative practices is
required.

This position will provide administrative, operational, and policy support to
agency leadership, coordinate and respond to constituent inquiries, legislative
matters, and public concerns through research, analysis, and the preparation of
correspondence, reports, and briefing materials. This role will also be public-
facing and represent the agency in meetings, public forums, and
intergovernmental discussions as designated, and other related duties assigned
in support of the agency’s mission and strategic objectives.

Salary: $70,543/yr. 35 hours/week. Medical/dental/pension. Applicants
must reside in New Jersey. Preference given to Burlington County residents.
Public sector position. EEO/AA.

Send letter of interest and resume to: employment@bcbss.org

Deadline to respond is Tuesday, August 11, 2026



